Transcript Request Form

In order for your transcript to be sent you must provide us of the information requested.  Also, you must provide your signature at the e bottom of this page, authorizing me to send your transcript.

Note, that if a college request “official” ACT scores, then you must have ACT sent your scores directly to the college.

You must have your transcript sent to every college to which you apply.

No Transcripts will be sent unless this form is submitted to the counselor.

Please send my transcript to the following college:

Name of College_________________________________

Street address___________________________________

City__________________State_________Zip_________

Student’s signature_______________________________

Student’s printed full name_________________________

Date of Request_________________________________

*For office use only

Date transcript was sent____________________initials_________________.

